Name
E-mail:
Phone:


Dear Sir/Madam
I am writing to you to apply for the position of _______________ in your company as advertised recently on _____________________
[bookmark: _GoBack]I am a highly organised and motivated __________ (lawyer, economist, engineer) currently employed by ______________ , a well-known company in Azerbaijan. Also I worked at _____________________. During my ___________ years of work experience, I have gained a ______________ experience and responsibility, ability to work in a big work team.
I  have been oriented in a lot of issues like __________________________.
I have possessed excellent drafting skills ______________________. I also have an exemplary academic record, good communication and management skills, high motivation, and an outgoing and determined personality.
My goal is to continue learning and developing my experience and to achieve the highest level in this field. For this reason the current position in your company seemed very attractive to me, as I know your company is an appreciable one in its field and may promise an impressive career development.
My resume is attached and I look forward to being able to discuss the position with you further. Hope to see you soon.
Kind Regards
____________________________

